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How to Select Text in Ms Word
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move it over the text then release it. The text will be selected.
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Selecting is highlighting text or picking an object. For
example, you can select text to copy, cut, or move that
text to an alternate location. In File Explorer on a
Windows computer or Finder on a Mac computer, you
can select a file or folder to copy or move it. If something
is selected, you can deselect it by clicking somewhere

else on the screen.

How to select text?

To select text, click and hold down the mouse button and
while continuing to hold the mouse button drag in the
direction you want to highlight. You can also select text
by double-clicking a word to select the word or triple-

clicking to select the full sentence or paragraph.

Keep in mind that if you type anything when text is
selected, the selected text is replaced by what you type.

If you do this as a mistake, use the undo feature.
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Once afile or folder is selected, you can copy
the file, delete the file or folder, or move the
file or folder.

You may deselect a file, folder, or another
icon by pressing the Esc.
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